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Outbox

In the Outbox, you can compile a list of files to export or send by email.

Postau sgang
Dateiname Sartleregrf
> | < # 3 #
¥ | 202102-FB-D01 jam |EZ:'|22 FB-001
1624134958437 mag 202103
202103-AUF-D01 pdf 202103
202103-AUF-D03 pdf 202103

th-

Outbox window

The outbox is filled by drag & drop.

To place all files of a document in the outbox, drag the document from the document list over the
outbox window.

To put a specific file in the outbox, select the desired files in the Files tab and drag and drop them into
the outbox.

If a file is already in the outbox, it is not added again.

To export the files in the outbox or to send them by email, select them and then select the desired
command:

Command Description

Send message|Sends the marked files by email.

Send archive |Sends the marked files as an archive by email.
Save Saves the marked files to a directory.

Save archive |Saves the marked files as archives in a directory.
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